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Hacrosiire mMeTonuueckue peKOMEHIaluK MpeTHa3HAYEHbI I UCIIOIb30BaHUs
B IPAKTUYECKOW JIEATEIBHOCTH JOJKHOCTHBIX JIMI[ HCIOJHUTEIBbHBIX OpPraHOB
rocyaapcTBeHHoOU BiacTu CBEpIOBCKON 00JacT U paOOTHHUKOB TOJIBEIOMCTBEHHBIX
UM  OpraHu3alMii, JOHKHOCTHBIX JIMI OpPraHOB MECTHOIO  CaMOYNpPABJIECHUS
MYHUIIUNIATBHBIX OO0pa30BaHUi, pPACMHOJOKEHHBIX Ha Tepputopun CBepIOBCKOM
obsiacTi, ¥ PaOOTHUKOB MYHHITUIIAJILHBIX OOBEKTOB (TEppUTOpH) (Hanee — CyOBEKThI
npoQUIIaKTUKK), TPU OCBEIIEHUH Pe3yJbTaToB pabOThl B yKa3aHHOU cdepe
JEATEeIIbHOCTH

®enepanbHbiil 3akoH 0T 6 mapta 2006 roma Ne 35-®3 «O nportuBonecTBUU
Teppopusmy» (nanee — @3 Ne 35) sBisieTCsi OCHOBHBIM MCTOYHHUKOM HAllMOHAJIBHOTO
AHTUTEPPOPUCTHUECKOTO 3aKOHOJATEIbCTBA U HOPMATUBHBIM IIPAaBOBBIM  aKTOM
dbenepanbHOro YpPOBHS, KOTOPBIM 3akperuisieT OAHOW u3 (opM MNPOTUBOJCHUCTBUS
TEppOpU3MYy  ACSATEIBHOCTb CYOBEKTOB MNPOPUIAKTHUKA 1O  MNPEeIynpeKICHUIO
TEppopU3Ma, B TOM YHUCJE, MO BBIABICHUIO M TMOCICAYIOUIEMY YCTPAHEHUIO MPUYHUH
U YCIIOBUM, CIIOCOOCTBYIOIIUX COBEPIICHUIO TEPPOPUCTUUECKUX AKTOB (MPOPHUIAKTUKA
TeppopusMa) (IMyHKT «a» 4YacTb 4 cTaThsi 3), IMOCKOJBKY COBPEMEHHOE IOHSTHE
TEppOpU3Ma OCHOBHBIMH €T0 MPU3HAKAMM 3aKPEILUISET, BO-NIEPBBIX, LIEIb — BO3ACHCTBUE
Ha TPUHATHE pPEIICHHUS OpraHaMH TOCYJIapCTBEHHOM BJIACTH, OpPraHaMH MECTHOIO
CaMOYTIPABJICHUSI WM MEXIYHAPOJHBIMU OPTaHU3AIUSIMA M, BO-BTOPBIX, CIOCOOBI
JOCTHDKEHMSI DTOM 1€MW — YCTpallleHHe HaceleHus | (Wid) UuHbIE (OPMBI
IIPOTUBOIIPABHBIX HACUJIbCTBEHHBIX JTECUCTBUMU.

NupiMu cioBamMu, MPOTUBOAEHCTBHE TEPPOPUIMY — ITO JIECSITEIHHOCTh OPTraHOB
roCyJIJapCTBEHHOM BJIACTH U OPTraHOB MECTHOT'O CAMOYIIPABJICHUS, KOTOpasi peaanu3yercs
B CJIEAYIOIIMX HaNpaBJICHUSIX: MpopuiaKkTUKa TeppopusMma, 00pbda ¢ TEPpOPU3MOM,
a TaK’Ke MUHUMU3AIUA U (UIIK) JTUKBUAAIMS [TOCIEACTBUM MPOSBICHUIN TEppOpU3Ma.

[Ipy mnocTymjieHMM aHOHUMHBIX COOOIIEHMH 00 akTax Teppopu3Ma Ha

TeneOoHHBIE HOMEpa CYOBEKTOB NPOPHIAKTUKHA HEOOXOJAMMO He3aMeTUTEIHHO
UH()OPMUPOBATH
00 2TOM C TMOMOIIBIO JIFOOBIX JOCTYIHBIX CPEIICTB CBS3U TEPPUTOPUATBLHBIE OpPTaHBI
®denepanbHoil cnmy)k0b1 Oe3omacHoctu Poccuiickoit ®denepamuu  (manee — DCBh),
denepanbHON CcITy:kO0bl BOMCK HalmoHaIbHOW TBapauu Poccuiickoit deneparum (nanee
— PocrBapnust), MunucrepctBa BHyTpeHHUX Aen Poccuiickoit @enepauuu (nanee —
MB/I)
u MunucrepctBa Poccuiickoit @Denepanuu 1Mo JejaM TPaxJaHCKOM OOOPOHBHI,
Ype3BbIYaHBIM CUTYALMSIM U JTUKBUJAIMU MTOCTIEICTBUN CTUXUIHBIX O€ICTBUM (J1asiee —
MUC) o MecTy HaxoXJIeHHUS 0ObEKTa a Takke opraH (OpraHMU3allvio), SIBISIOIIUICS
npaBooOianareneM o0beKTa (TEPPUTOPUU), W BBIIIECTOSIIIMK OpraH (OpraHU3alMIo)
C IIEJIbIO MPOBEICHUS HEOTIOKHBIX OMIEPATUBHO-PO3BICKHBIX MEPOTIPUSITUH.

[Ipu HampaBieHuMn ykazaHHOW HHGOPMAIMU JIUIO, Tepeaaroiiee UHPOPMAIUIO
C TIOMOIIIBIO CPEJICTB CBSI3U, COOOLIACT:

— cBOM (haMUJIUIO, UMSI, OTUYECTBO (MPU HAJMYHH) U 3aHUMAEMYIO JIOJDKHOCTB;

— HauMEHOBaHUEe 00BEKTa (TEPPUTOPHH ) U €r0 TOUYHBIN aapec;

—maty W BpeMsa TmonydeHuss uHdopmaruu 00 yrpo3e COBEPIICHHS WA
O COBEPIIICHUH TEPPOPUCTUUYECKOTO aKTa HA 0OBEKTE (TEPPUTOPHUN);
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— XapakTep HHpopMauu 00 yrpo3e COBEPIICHUS TEPPOPUCTHUYECKOTO aKTa WU
XapaKTep COBEPUIEHHOTI'O TEPPOPUCTHUECKOTO aKTa;

— KOJIMYECTBO HAXOSAIUXCS HA 00BEKTE (TEpPUTOPHUN) JIIOACH;

— UMEIOLIMECA JOCTOBEPHBIE CBEICHUS O HAPYILIWUTENIE W MPEANPUHUMAEMBIX
UM JICHCTBUSAX;

— Ipyrue 3Ha4YMMbIE€ CBEICHHS MO 3ampocy TeppuropuanbHoro oprana OCb,
Pocreapauu, MB/[ u MUC.

B cnyuyae mocrymiieHuss aHOHUMHOTO COOOIIEHUSI TIO TeIe(POHY O 3aI0KEHHBIX
B3PBIBHBIX YCTPOWCTBAX, IPH BEICHUH PAa3roBOpa PEKOMEHIYETCS:

1. OBITh CHIOKOIHBIM, BEKJIMBBIM M BHUMATEJIbHBIM, HE NEpeOUBATH 3BOHSLIETO,
IPOSIBUTh THOKOCTb, BBIIEPKKY, TeprieHue. [logaBisiTe HENmpusi3Hb, HE pearupoBaTh
Ha BO3MOXHBIE OCKOPOJICHUS;

2.B TIpOLIECCE PA3roBOpa OTMETHTH BO3MOXHBIA BO3pAcCT, MOJ, OOpPaTUTH
BHHMAaHHE
Ha XapaKTepHble 0COOEHHOCTU PEUM: TOJ0C (TPOMKUN, TUXUM, HU3KUN, BBICOKHIT), TEMIT
peun (OBICTpBIN, MEAJICHHBINH), MaHepy peuu (¢ M3AEBKOM, pa3Bs3Has, HELEH3YpPHBIC
BBIPQXEHUS), MPOU3HOLIEHUE (OTYETIMBOE, UCKAXKEHHOE, C 3auKaHUEM, MICTENsABOE,
aKLEHT, TUAJIEKT);

3. 00sA3aTeIbHO OTMETUTh 3BYKOBOH (DOH (IIyM MalllMHBI, TPAHCIOPTa, 3BYK
anmapaTypsl, roj0ca 1 T.1.);

4. 3auKCUpOBATH BpEMsI Hauaja U KOHIIA pa3roBopa;

5. B XOJIe pas3roBopa IMOCTapaThCs MOJYYUTh HHPOPMALMIO: Kyda, KOMY, IO
KaKoMy Tesie(pOHY 3BOHUT ATOT YEJIOBEK, KAKME TPEOOBaHUSI OH BBIJIBUTAET, HA KaKUX
YCIIOBUSAX
OH COIJIACEH OTKAa3aThCs OT 3aJlyMaHHOTO, KaK M KOrJa C HUM MOYHO CBSI3aThCs, KOMY
BbI MOKETE WJIU JIOJKHBI COOOIIUTH 00 3TOM 3BOHKE;

6. eciii BO3MOXKHO, €Illeé B MPOLECCE pa3roBopa COOOLIUTh O HEM PYKOBOJCTBY
00BEKTa, €CIIU HET — HEMEJJICHHO 10 €r0 OKOHYaHUH;

/. He pacupoCTpaHATbCA O (aKkTe pa3roBOpa M €ro CoAep’KaHUU, MAKCHUMAaJIbHO
OTPaHUYUTh YHCIIO JIFOJEH, BIIACIOMMX HH(pOpMaIe;

8. mpu Hanmuuuu B TenedoHe GYyHKIUU aBTOMATUYECKOTO OMpPENeTuTeNsl HoMepa,
3aMycaTh OMpeNeIUBIINKCS HOMEp TeiaepoHa B TETpalb, YTO MO3BOJMUT H30EXKaTh €ro
CIIy4yallHOU yTpaThl;

9. mpy KMCMONB30BAHUM 3BYKO3AIMCHIBAIOIIEH ammapaTypbl cpaszy K€ H3BJICYb
KacceTy (JIMCK) C 3alKChI0 Pa3roBOpa U MPUHATH MEPHI K €TI0 COXPAHEHUIO.

[Ipu nosiy4eHUH YCTHBIX YIrPO3 HEMOCPEACTBEHHO OT YEJIOBEKAa U HEBO3MOKHOCTHU
€ro 3aJiepKaTh — 3aQUKCUPOBATh BpEMsI COOOIICHUS, 3aIOMHUTh BHELITHUE TIPU3HAKH.

[Ipu nonydyenuun vHpOpMAMKU B BUAE NUChbMa (B OyMa)KHOM BHJI€) MPOYUTATH
TEKCT, KaK MO’KHO MEHbIIIE KacasCh JOKyMEHTa pyKaMH, YTOObl HE OCTaBIISATh Ha HEM
OTIIEYAaTKOB NAaJbIEB, BIJIOXHUTh €ro B MOJUITWICHOBBIA IAaKET M BIOCJIEICTBUU
nepeaaTh NPUOBIBIIUM CIELMATUCTaM IIPaBOOXPAHUTEIBHBIX OPTaHOB.

[Ipy momyuyeHWHM MAacCOBOM pPACCHUIKM AaHOHMMHBIX COOOIIEHUN € Yrpo3aMu
COBEPILIEHUS TEPPOPUCTUUECKOTO aKTa Ha aJpeca 3JIEKTPOHHOM MOYTHl OpraHu3auil —
HE YJaliTh cooOIIeHue, 3a(UKCHPOBaTh BpEeMsl MOIYUYECHHsS], apec MOUYThI C KOTOPOM
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IPUIIIIO MUCHMO, pacreyaTaTb €ro, 00eCeYnTh OrpaHUYCHHUE JOIMYCKa MOCTOPOHHHUX
JIUI] K HOCUTENI0 UHGOPMALIHH.

OTBeTCTBEHHBIH 32 OOBEKT, JIMOO JIMIIO €ro 3amellarollee, MPU MOCTYIICHUU
uH(pOpMAIIMU O TOTOBSIIMXCS B3phIBAX WM 3aJ0KEHHBIX B3PBIBHBIX YCTPONCTBAX
00s13aH:

1. ocymiecTBUTh KOHTPOJIb 3a HE3aMEMJIUTEIbHBIM JOBEICHUEM HMEIOIICHCS
uHpopmaluu 00 yrpo3e Wik COBEPIICHUH TEPPOPUCTUUYECKOTO aKTa B MOJTHOM OObEME
J10 IPABOOXPAHUTENBHBIX OPraHOB;

2. OTICHUTH PEATbHOCTH YIPO3BI TSI IEPCOHANIA U 0OBEKTA B IIEJIOM;

3. OTIaTh pacMopsHKEHUS 00 OrpaHUYSHHUH JOCTYTa MOCTOPOHHUX JIUI] HA OOBEKT;

4. obecnieunTh YCUJIEHUE OXpaHbl 00bEKTa U MPUJIETAIOIIEH TEPPUTOPHUY;

O. OpraHM30BaTh HEMEIJEHHYIO 3BaKyalHUIO COTPYJHUKOB W HWHBIX JIMI]
C TEpPUTOPUU OOBEKTA;

6. 3BakyalnMio MpPOU3BOAUTH B  3a0JIarOBPEMEHHO ONPEIECICHHBIM  MyHKT
BPEMEHHOI'O pa3MEUICHHsI 3BaKyUPOBAHHbIX JIMI[ HA yJIaJIEHHOM OT 00bEKTa pacCTOSHUU
C MOCJEIYIOIINM 0KUJIAHUEM MPUOBITUS COTPYTHUKOB MPABOOXPAHUTEIBHBIX OPTaHOB;

{. IPUHATH MEPBI K HEAOMYILIEHUIO TAaHUKU;

8. 00s3aTh BCEX MNOMYMHEHHBIX JIMI] HE3aMEMJIUTEIbHO JOKIAAbIBaTh 00
OOHapy>KEHUHU 0I03PUTENIbHBIX JIUL WIH MIPEIMETOB,;

0. opraHu3oBaTh  MOCTOSHHBIM ~ MOHUTOPUHI  TPU  IOMOILIM  CUCTEM
BUJICOHAOJIIOICHHUSI C LIEJIbIO BBISIBJICHUS MMOJO3PUTENIbHBIX JIUL UM BEIEH U MPEAMETOB
B MTOMEIICHUSIX U Ha TEPPUTOPUH OOBEKTA;

10. obecrieunTh yCIOBHS AJsl MPaBOOXpPaHUTENbHBIX opraHoB, MUC, opranam
3IpaBOOXPaHEHUS JIs MPOBEICHUS MEPOIPUATUHN MO MPEAOTBPALIEHUIO, JIOKATU3ALNU
Y JIMKBUJIALIMK YTPO3bl B3PhIBA;

11. ¢ npuObITHEM NPABOOXPAHUTENBHBIX OPTraHOB JOJIOXKHUTh OOCTaHOBKY,
MPENIOCTaBUTh BCIO HEOOXoauMyro uHGOpManuio (HAUMEHOBaHHE OpraHU3aIluH,
IOPUINYECKUN U (DaKTUUECKUH afpec 00bEeKTa, KOJIMUYECTBO PAOOTHUKOB U MOCETUTENCH,
HaxXOoJsIUXCSl B 3JaHUM, MPOBEICHA JIM 3BaKyalus, U €CJIM IPOBEIECHAa YacCTUYHO,
TO CKOJIBKO €I1I€ TpakJjaH OCTAETCs B 3/1aHUU, €CTh JIN OOHAPYKEHHBIE MTO03PUTENIbHbIC
OpeaIMeThl, KTO W3 IPAaBOOXPAHUTENBHBIX OpPraHOB YK€ HAXOAMUTCA Ha OOBEKTE),
JEHUCTBOBATH 110 YKa3aHUSAM PAaBOOXPAHUTEIBHBIX OPraHOB;

12. mpuOBIBIIMM COTPYIHUKAM MPaBOOXPAHUTEIBHBIX OpPraHOB IMPEIOCTABUTH
IJIaH 3J1aHUs, TEXHUYECKYI0 JIOKYMEHTAlMI0 OOBEKTa C MO3TAXHBIMH CXEeMaMu
¥ BBIICIUTHh NPOBOJHUMKA W3 uKciIa Haubosiee TMOArOTOBICHHBIX COTPYIHUKOB,
BJIAJCIOLIUX CBEJICHUSIMU O MJIAHUPOBKE TEPPUTOPUU OOBEKTA;

13. ve pacnpoctpanatb B CMU cBeneHus 0 JaHHBIX COOOIICHUSX M JEHCTBUSIX
COTPYIHHUKOB MPABOOXPAHUTEIBHBIX OPTraHOB A0 OKOHYAHUSI MEPOIIPHUATUH.

OnoBenieHne a0Jed, HAXOASIUXCA HA 00bEKTEe (TEPPUTOPHUH) OCYIIECTBIISIETCS
C MOMOUIBIO TEXHUYECKUX CPEACTB (LMPKYJISIPHOU CBS3M, ABTOMATHYECKUX CHCTEM
OTOBEIICHUS U TeNe()OHHON CBA3H), KOTOPbIE JOKHBI 00ECTIEUUTh:

— 0Jlayy 3BYKOBBIX W (WMJM) CBETOBBIX CUTHAJIOB B 3/1aHUA M IOMEIICHMS,
Ha Y4YaCTKH TEPPUTOPUU OOBEKTa C TMOCTOSHHBIM WJIM BpPEMEHHBIM NpPeObIBAHUEM
JIFOJIEH;
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— TPAHCIIAIUIO peueBON MHPOPMAITMK O XapaKTepe OIMAaCHOCTH, HEOOXOAMMOCTH
U MyTSIX SBaKyalllH, IPYTUX JEHCTBUSIX, HAITPABICHHBIX Ha o0ecreyeHrue 0e30MacHOCTH.

DBakyalus JIOJEH [0 CUTHAJIaM OTIOBELIEHUS TOJ>KHA COMPOBOKIATHCS:

— BKJIFOYEHHEM aBapUMHOIO OCBEIICHUS;

— nepegaveit CHEeIMalbHO  pa3padOTaHHBIX  TEKCTOB, HaIlpPaBJICHHBIX
Ha MPEAOTBPAICHUE NMAHUKU U JIPYTUX SBJICHUH, YCIOXKHSAIOIIMX MPOLECC 3BAKyallUU
(cxoruieHHe JoJIel B MPOX0/1ax, TaMOypax, Ha JJECTHUYHBIX Mapiiax v IPyrux MecTax);

— BKJIFOYEHHUEM CBETOBBIX YKA3aTeJIeW HAIIPaBJICHNUN U ITyTEH dBaKyalllH;

— OTKPBIBAHUEM JIBEPEU OMOJIHUTEIBHBIX ABAKYAIMOHHBIX BBIXOAOB (HAmpuMep,
000pYOBaHHBIX AIEKTPOMATHUTHBIMH 3aMKaMHu ).

CurHasibl  OMOBEIIEHHUS TPU  yIPO3E  COBEPUICHUS WJIM  COBEPIICHUU
TEPPOPUCTHUECKOTO aKTa JOJDKHBI OTJIMYAThCA OT CUTHAJIOB APYroro Ha3HAYCHMUS.
KonmuuectBo omoBemnaTeneil, WX MOIIHOCTb JOJKHBI 00€CIeYuTh HEO0OXOAUMYIO
CJIBIIITUMOCTH BO BCEX MECTaxX MOCTOSHHOTO WJIM BPEMEHHOTO MPEOBbIBAaHUS JIIOICH.

K npumepy: «Banmanue Bcex!!! Teppopucruyeckas yrposa. BceM noKuHyTh
3aaHue yupexaeHus. CoxpaHsuTe ClIOKOUCTBHEY.

Ha tepputopun cienyer NpUMEHSATh PYNOPHBIE TPOMKOTOBOPUTENH, KOTOPHIE
MOTYT YyCTaHABIIMBaThCA HaA ONOpax OCBEIICHUS, CTEHaX 3JaHUd MW JpPYrux
KOHCTpyKIMsAX. OmnoBemarend HE JOKHbI HMMETh PETYISTOPOB TPOMKOCTH U
pa3bEMHBIX coeAuHEeHU. KOMMYHHMKaIMM CUCTEM OMOBEUICHUS B OTIEIBHBIX CIydasix
JIOITYCKAeTCsl MPOEKTUPOBATH COBMEIICHHBIMH C  PAJAUOTPAHCISALMOHHOM  CETHIO
0o0bekTa. YTpaBJIeHUE CUCTEMOU OMOBEIIECHUS IOKHO OCYIIECTBIISITHCS U3 MOMEIICHUS
OXpaHbI, TUCHIETYEPCKOMN WU APYTOro CIEIUATBHOTO MTOMEIICHUS.

IIpu orcyrctBuM TeneOHHOM CBSI3M WM €€ TMOBPEXKICHUU  CIEOYyeT
MPEAyCMOTPETh CUCTEMY TOCBUIBHBIX, B KAau€CTBE KOTOPHIX MOXHO HCIOJb30BATh
pabOTHUKOB yUpekaeHus (OpraHu3alun).

Bo3MOXHO uCHONIB30BaHME MPU OCYIIECTBICHUU OMOBELIEHUS SMS-pacchuiky
00 7BaKyaluH.

Ilpyn__oOHApY:KeHUM _B3PbIBOONACHOIO mpeaMera (Au00 ¢ NPU3HAKAMU
TAKOBbIX) 3allpeLIAeTCs:

1. noTparuBaThCs 40 B3PHIBOONIACHOTO MPEIMETa U TIEPEMEIATh €ro;

2. 3a]IMBaTh MPEAMET KUAKOCTSIMH, 3aCHIaTh TPYHTOM, HAKPhIBaTh KaKUM-JTHOO
MaTepUaioM;

3. MOJB30BAThCS pajroanmapaTypodl U CpelcTBaMu MOOWIJIBHOM CBSI3U BOJIM3U
JTAaHHOTO MPEIMETA;

4. oka3pIBaTh Ha MpEaMET A0 ero 00€3BPEKUBAHUS TEMIIEPATypPHOE, 3BYKOBOE,
MEXAHUYECKOE U AJIEKTPOMArHuTHOE BO3JICHCTBUE.

[Ipu ycranoBnenun cotpygHukamu @OCBb ¢akra MaccoBold  pacChUIKH
Ha Tepputopun Poccuiickoit denepanru aHOHUMHBIX COOOIIECHUMN, MOCTYMHAIOIIUX
C HCIIOJIb30BAaHUEM CPEJCTB aHOHMMM3AIMU depe3 |P-renedoHMI0 WM MO KaHAIaM
AJIEKTPOHHOM TIOYTHI, pEIICHHEe 00 HBAKYyallMOHHBIX MEPOMNPUITHIX HEOO0X0IUMO
COTJIACOBBIBATh C OpraHaMU MOJIMIIMKM U OTBETCTBEHHbIMU coTpyaHuKamu OCB. B unbix
ciy4asx COOCTBEHHHMK OOBEKTa caM TPUHUMAET pPENIeHHEe O MPOBEACHHUH
HBAKYaI[MOHHBIX MEPOIIPHUATHIA.
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JIOTIOJIHUTENbHO, TPH MOCTYIUICHMM AaHOHMMHBIX COOOLIeHH 00 yrpose
TCPPOPUCTHUUCCKOI'O dKTa Ha OSJCKTPOHHBIC IIOYTOBBIC ANTUKHU HCO6XOI[I/IMO cpasy
TIepeHAINpaBIsIiTh aHOHUMHBIC co00IIeHHS B popmate «.eml» Ha mouroBsii simk Y PCh
«antispam-66@yandex.ru.

HNucTpykuus
10 BBITPY3Ke JIeKTPOHHBIX co001eHuii B gopmare EML

IlouToBblii web-cepBuc «Mail.ruy».
1. OTKpBITH cOOOIIIEHHE.
2. BoiOpars pazgen «Emé» — «Ckauarh Ha KoMnbroTep». [IucbMo coxpaHurcs B

dbopmare EML.

Tk WL A b Yaanute n WTh

4 w Oraetute Oreetwte ecem [lepecnar ranwte v~ Cnam [Mepemectuts v EwWe «
rloMeTUTh HenpounTadHeim U
MOMETUTE DNaxKOM
NoGaswuTe 8 agpeca Shift+C
Co34aTe DuUnerp Shift+L
HanTH BCe NUCbMa Shift+S
CKauath Ha xoMNBTED
Manauannaoure

Pucynoxk 1.

IHouToBblii web-cepBuc «Auagexc.llouray.
1. OTKpBITH COOOIIEHHUE.

2. BeiOpath pa3zaen, 0003HaueHHBINH KHOMKOH: . Jlamee BeiOpaTh «CBolicTBa
nucbMa». B HOBOM BKJIaJIKE OTKPOETCA UCXOIHBIN KOJI MHChMA.
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[® Oteerurs [@ Otgeruro cem ) Mepecnats [ Yaanums Grocnam! [ He npouurano +++ &
Mertka >
Mucel B nanky >
3aKpenuTb

Anekc:
Niobey epesecty

Pacneyaratb
BnoX Cospars npasuno

CsoicTea nucbmMa

Pucynoxk 2.

3. HaxaTp mnpaBoil KHONKOW MBI B JIOOOM MECTE CTpPAaHHULBbI, 3aTeM —
«COXpaHUTB KAaK. ...

4. Haxxatp «Coxpanutby. [luceMo coxpanutcs B hopmate EML.

IHoutoBblii web-cepBuc «Gmaily.
1. OTKpBITH TUCHEMO.

2. Haxxath KHOTIKY, 0003HaYE€HHYI0 WKOHKOI: . BeiOpats nyHkT «Ilokazars
OpuruHai . B HOBOM BKJIaJKE OTKPOETCS UCXOIHBIN KOJ MUChMA.
3. Haxxmure «Ckauatb opuruHam». [lucemo coxpanurcs B popmare EML.

IHouToBLIii web-cepBuc «Pamoep/Ilouray.
1. OTKpBITH TUCHEMO.

.. &> .
2. HaxaTp KHONKY, 0003HAYEHHYIO NKOHKOM: / . B HOBOM BKJIaJIKE OTKPOETCS
WCXOJIHBIN KO/ NHUCHMA.

15 HoR0pA, 12,08 <> @

Pucynox 3.

3. Haxate mpaBoii KHOMKOW MBIIIA B JIOOOM MECTE CTpaHUIIBI, 3aTeM —
«CoXpaHUTh Kak...».

4. Haxxatb «CoXpaHUThY.

5. [lepenmenoBath pacuupenue ¢aia B .eml.

Mourosblit Windows-kauent Microsoft Outlook 2013/2016/2019.




1. OTKpBITH NHCHMO.
2. B BepxHeil yacTH OKHa ¢ COOOIIEHNEM HaXKaTh KHOMKY «bosbiiey, «Ilepecnars
KaK BJIO)KEHUE».

DQann CoobuyeHue Q Yro ebl xoTHTE CaenaTe?

o
Cornacosanue.. 3 Pyxosogutento

&N A (- ] | [F Cobpanue
& MponyctuTs x L I | 2 Cobp >
& — = EJ Coobuwsenme rp... E& Orserurs u yaa...

poo

:5:,Hex<enareﬁbnb|e' Yaanute Orserute Otsernts MNepecnats l:@ Bonsiwes ¥ Coniiti e - )
BCEM

0]

YAanuTb OTerinTs 7 TlNepecnats Kak BnoxeHne

Ibie AEHCTBMA

Pucynoxk 4.

3. OTKpoOETCs MPOEKT HOBOT'O 3JIEKTPOHHOTO COOOIIEHUS.

4. Ilepecnath nanHoe cooOuieHrue Ha web-ceppuc «Suaekc. ITouray.
5. OTkpBITH coobOmenue B web-ceppuc «Suaekc.ITouray.

6. CoxpaHuTh BiOKeHHE B (hopmare .eml.

Iourosskrii Windows/linux-kauent Mozilla Thunderbird.

1. BriOpaTh n1cbMO, HaXKaTh MPaBYIO KHOIKY MBIIIIH.

2. BeiOpath nyHkT «IlepecnaTh kak», «BiaoxeHue».

O Gnamkax
OTkpbITh B HOBOW BKN3AKE

OTKpbITL B HOBOM OKHE

OrkppiTs B pasrosope

OreetuTs OTNpasnuTento
OrgeTuTts BCEM

OteeTuTsb B paccobINky

[Mepecnars
Mepecnars kak » BryTpu coobuyienuna
Pepaktupoearts kak Hosoe coobuyenne Bnoxenwne

Pucynok 5.

3. OTKpOETCS MPOCKT HOBOT'O 3JICKTPOHHOT'O COOOIIEHHS.

v 1 esnoxenne 51 KB
& O énankax.eml 51 KE

Pucynoxk 6.



4. CoxpaHuTh BioxxeHue B popmare .eml.



